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Overview

» Fvent funding will be made on a reimbursement basis for eligible expenses
incurred and paid by the intended recipient.

» Funding recipients must submit Requests for Reimbursement via email with all
appropriate documentation.

= [f no funds were spent within a monthly period, funding recipients are
required to submit an explanation for why no funds were spent and when
they are expected to be spent.

= Funding recipients are strongly encouraged to spend ALL their available
award so that no funds are “returned” to NCTCOG.

» This presentation will provide instructions for completing a request for
reimbursement. Should any additional questions arise, please contact Alexa
Gilbert at agilbert@nctcog.org or (817) 608-2334.
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Request for Reimbursement

Regional Solid Waste Grants Program

» A Req.UeST for ReimbursemenT Summary of Grant Expenditures Form
contains the fO”OWIﬂg tabs North Central Texas Council of Governments
[Entity] [Grant Number]
1. SummOI’y nge Reimbursement Request Number [XX]
2. Expense ltemization Detaill — —
3. [\/\chhing Fundg Summgry nge 2. Final Reimbursement Request: [Insert Yes or No]
ot ories Total Approved Total Reimbursed To Eup:end'nures maini ot
4. Matching Itemization Detail T | o | owe | mieeen | PR
Contractual 5 - 5 - 5 o)
Construction 5 5 5 2
Other 5 5 5 $
Total:| & 5 5 5

= |f your ILA does not include

M O TCh in g FUﬂ dS, )/O U dO n O T Itemize expenditures on the "expense itemization detail" tab for each budget category expenditure.

n e e d TO fl l l O U f Th e M O TC h In g Backup documentation (purchase arders, invoices, receipts, bank statements, etc. ) are reguired to be included with the

F U n d S 1. O b S reimbursement reguest and must be retained by the grant recipient.
.

Signature/Title Certification

1 certify to the best of my knowledge and belief that this report is correct and complete, and that all outlays and
unliguidated obligations are for the purposes set forth in the award documentation.

» Fundlng mOnOgerS WI” prOVIde Typed or Printed Name and Title of Certifying Official:

signature of Authorized Certifying Official:

eOCh reC|p|enT WITh O TemplgTe Teqlephone{areaccu:IE,number,andextens'lon]:

RequeST for Relmbursemen'l'. Date Report Submitted:
MNorth Central Texas
Council of Governments
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Summary Page

» The approved budget and
associated categories can be
found in Attachment B of your
Interlocal Agreement (ILA).

» Approved expenditures must
be in the correct budget
category on the request for
reimbursement in order to
qualify for reimbursement.

.~ North Central Texas
~ Council of Governments
Environment & Development

Regional Solid Waste Grants Program
Summary of Grant Expenditures Form
MNorth Central Texas Council of Governments
[Entity] [Grant Number]
Reimbursement Request Number [XX]

1. Date: [Insert Date Here]

2. Final Reimbursement Request: [Insert Yes or No]

. Total Appr Total Reimbursed To Expenditures . .
Budget Categories Budget Date This Report Remaining Budget
Equipment 5 - 3 5 5
Contractual & $ 5
Construction ) 5 5
Other 5 3 5 S
Tota§| 5 = 5 3 5
VA
Itemize expendit WEMME itemization detail each budget category expenditure.

Backup documentation (purchase arders, invoices, receipts, bank statements, et required to be included with the
reimbursement reguest and must be retained by the grant rec

Signature/Title Certification

1 certify to the best of my knowledoe and belief that this report is correct and complete. and that all outlavs ond T~y
unliguidated oblig ATTACHMENTB

Typed or Printed Name and Title

Signature of Authorized Certifying

Table 1: Project Budget

Telephone |area code, number, a

PROJECT BUDGET AND DETAILED COST SHEETS

’gunding )

Date Report Submitted: Budget Categories / Approved
Equipment {unit cost of $5,000 or more, and Controlled Assets up to $4,999) $0
Contractual (other than for Construction) $0
Construction $0
Detailed “Other” Expenses Budget $0
TOTAL COST \\50




Summary Page

» The Tofal Reimbursed to Date
column will need to be filled

[ —

Regional Solid Waste Grants Program
Summary of Grant Expenditures Form
North Central Texas Council of Governments
[Entity] [Grant Number]
Reimbursement Request Number [XX]

out based on previous
approved requests for
reimbursements.

» This column helps NCTCOG
keep track of your funding
progress.

» The “Expenditures This Report”
and “Remaining Budget”
columns will auto-populate as
you fill out the Request for
Reimbursement. Please do not

1. Date: [Insert Date

= RBcimbursement Request: f \ [Insert Ya& or No] \
—— : y4 N\ y4 N\

Budget Categories Taotal Appr Total Reimbursed To plend'nures Remaining Budget
Budget Date This Report

Equipment 5 = 5 = $

Contractual 5 5 5

Construction 5 5 3 5

Other 5 5 3 5
Total:| & 5 5

- - \ - -
Itemize expenditures on the "expense itemiza tail” tab for each b { [= ure.

Backup documentation (purchase orders, invoices, reced atements, etc.} are required to be included with the
Lest and must be retained by the grant recipient.

Signature/Title Certification

I certify to the best of my knowledge and belief that this report is correct and complete, and that all outlays and
unliguidated obligations are for the purposes set forth in the award documentation.

Typed or Printed Name and Title of Certifying Official:

Signature of Authorized Certifying Official:

Telephone (area code, number, and extension):

edit or override the formulas in
these cells.

.~ North Central Texas
~ Council of Governments
- ' Environment & Development

Date Report Submitted:
M North Central Texas
Council of Governments



Summary Page

Regional Solid Waste Grants Program
Summary of Grant Expenditures Form

» The Slg nOTU re/T”'le Morth Central Texas Council of Governments

[Entity] [Grant Number]

CGI’TIfICOTIOH mUST be Reimbursement Request Number [XX]
completed in order to qualify

1. Date: [Insert Date Here]
for reim bursemen-l-. 2. Final Reimbursement Request: [Insert Yes or Na]
Budget Categories Total Approved Total Reimbursed To Expenditures Remaining Budget

Budget Date This Report

» The Signature of the

Equipment

Authorized Certifying Official
must be hand signed or must
be an official e-signature that
includes the time and date
(see example below).

|| e | |en
||t |4 [ |
|| |10 [0 oo
||t |4 [ |

I certify to the best of my knowledge and belief that W is correct and complete, and that all outlays and
o i unliguidated obligations are for the purposes Jorthin t EMLALICN.
Dlglta”y Slgned by Typed or Printed Name and Title of Certifying Official: y.

Joh n Doe John Doe Signature of Authorized Certifying Official: ,
Date: 2020.02.25 Telephone [area code, number, and extension): \

13:49:53 -06'00" Date Report Submitted: \\ )

M North Central Texas
Council of Governments

.~ North Central Texas
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Regional Solid Waste Grants Program
ITEMIZATION OF ALL BUDGET CATEGORIES

Expense Itemization Detall e

ITEM DESCRIPTION INVOICE NUMBER QUANTITY UNIT COST | TOTAL EXPENDITURE

W e

» The Expense ltemization Detail Page 3
will include an itemized list of each
expense that was purchased and ——— rorroe
paid for during the reporting period. '

$
5
- s
- |8
$
5
5

®» As stated previously, each item must —+
be in the correct budget category CoNSTRUCTION ExPENDITURES
in order to qualify for reimbursement. E— —
The proper category can be found

in Attachment B of the ILA. S T BT

OTHER EXPENDITURES

» The subtotals for each category will Tdor T oo e | comwiy | nat ot [ornt ermenin
auto-populate as you complete the ' 3
reimbursement. Please do not edit
any formulas on this sheet.

SUBTOTAL EQUIPMENT EXPENDITURES: 5

*» SUBTOTAL CONTRACTUAL EXPENDITURES: 5
SUBTOTAL CONSTRUCTION EXPENDITURES: 5

SUBTOTAL OTHER EXPENDITURES: 5

TOTAL EXPENDITURES: 5

m North Central Texas
Council of Governments

W b Ln
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Expense [temization Detall

» When completing the Expense
Itemization Detail Page, it is
important to include an accurate
description of each item, the
quantity, and unit cost.

» |f there were shipping costs
associated with the purchase of the
items, the shipping costs must be on
their own line item to match with
the backup documentation.

» The toftal expenditure column in the

Regional Solid Waste Grants Program
ITEMIZATION OF ALL BUDGET CATEGORIES

y.4

EQUIPMENT EXPENDITURES

/

“Equipment” and “Other”
categories will auto-populate
based on the quantity and unit cost
of the line item. Please do not
override the formula in those cells.

.~ North Central Texas
~ Council of Governments
' Environment & Development

ITEM DESCRIPTION INVOICE NUMBER | QUANTITY UNIT COST A/ TOTAL EXPENDITURE
5 - 5 -
5 = 5 =
5 - 5
D = D
5 - 5
SUBTOTAL EQWRES:
CONTRACTUAL EXPENDITURES
SUBCONTRACTOR INVOICE NUMBER PURPOSE TOTAL EXPENDITURE
5 -
5
5
5
5
5
) SUBTOTAL CONTRACTUAL EXPENDITURES: | 5
P d
CONSTRUCTION EXPENDITU
SUBCONTI R INVOICE NUMBER PURPOSE TOTAL EXPENDITURE
5 -
5
5
5
5
5 -
SUBTOTAL CONSTRUCTION EXPENDITURES: | $ B
OTHER EXPENDITURES
ITEM DESCRIPTION INVOICE NUMBER | QUANTITY UNIT coST |ffOTAL EXPENDITURE
5 - 5 -
5 = 5
5 - 5
3 . = 5
5 - 5 -
5 5 =
SUBTOTAL OTHER EXPENDITURES: [\& B

SUBTOTAL EQUIPMENT EXPENDITURES: 5 s -
SUBTOTAL CONTRACTUAL EXPENDITURES: | 5 -
SUBTOTAL COMSTRUCTION EXPENDITURES: | $

SUBTOTAL OTHER EXPENDITURES: | §

TOTAL EXPENDITURES: 5

m North Central Texas
Council of Governments




Required Backup Documentation

®» Fach Request for Reimbursement requires the appropriate backup
documentation in order to be approved.

» Required backup documentation includes:

» Pyrchase Orders (or a written explanation as to why no purchase
order was obtained)

® |nvoices (receipts are acceptable in some cases)
» Proof of Payment
» Copies of canceled checks OR

» Credit card statement AND bank statement showing that the
credit card statement was paid




LIST MATCHING DETAILS
OTE: Appropriate documegpfation must be included in order to receive credit for any eligible matching
i je.

nt, proof of value gtc).

Matching Funds

Click here to enter text.

» |f your project includes Matching
Funds in the Interlocal Agreement

Regional Solid Waste Grants Program
Matching Summary

1l-JhnC1I-er AH1-_OCh|£nerg B' 1_” !S ImpOrTQTan North Central Texas Council of Governments
ATl YOU 1radck ana retfdin accepite [Entity] [Grant Number]
backup documentation related to _ _ _
. dect Calemmies Previous Expenditures Total In-Kind
These fUﬂdS Iﬂ The evenT ThOT Budg £ Expenditures This Report Expenditures
NCTCOG has additional funding to S : — — '
allocate. Construdtion : : :
. o otal:| $ 5 s
= There is no guarantee that matching =
funds Wi" be reimbursed. Itemize expenditures an the matching fter:;mtfon detail tab for each budget category
expenditure.
» The MCITChIﬂg SummOry nge Ond Backup documentation (purchase orders, invoices, receipts, bank statements, etc.] will be required to

reimburse any matching funds if more funding becomes available. There is no guarantee that matching
funds will be reimbursed. Please retain all of the documentation related to matching funds.

Martching ltemization Detail Page
operate exactly like the Summary

P O g e . I certify to the best of my knowledge and belief that this report is correct and complete, and that all outlays
and unliqguidated obligations are for the purposes set forth in the award documentation.
g 3 Typed or Printed Name and Title of Certifying Official:
- If your ILA does nOT Inc,Ude MOTChlng Signature of Authorized Certifying Official:
Funds yOU do nof need fo fIII Ouf‘ fhe Telephone (area code, number, and extension):
/ Date Report Submitted:

Matfching Funds tabs.

.~ North Central Texas
~ Council of Governments
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Contact

Hannah Ordonez
Environment & Development Senior Planner
hordonez@nctcog.org

817.695.9215

Alexa Gilbert
Environment & Development Planner
agilbert@nctcog.org

817.608.2334

Cassidy Campbell

Environment & Development Program Manager
ccampbell@nctcog.org

817.608.2368

North Central Texas
Council of Governments
Environmen t & Development

Connect

B @ € =

{

www

Facebook.com/nctcogenyv
@nctcogenyv

nctcogenv
youtube.com/user/nctcoged
EandD@nctcog.org

nctcog.org/envir
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