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REQUEST FOR PROPOSALS 
FOR MAILING SERVICE PROVIDER 

 
 

INTRODUCTION 

The North Central Texas Council of Governments (NCTCOG) is requesting proposals from vendors 

to provide mailing services for public meeting notices. 

 

NORTH CENTRAL TEXAS COUNCIL OF GOVERNMENTS 

The North Central Texas Council of Governments (NCTCOG) is a voluntary association of, by, 

and for local governments, and was established to assist local governments in planning for 

common needs, cooperating for mutual benefit, and coordinating for sound regional development.  

NCTCOG’s purpose is to strengthen both the individual and collective power of local governments 

and to help them recognize regional opportunities, eliminate unnecessary duplication, and make 

joint decisions.  

 

BACKGROUND 

Since 1974, NCTCOG has served as the Metropolitan Planning Organization (MPO) for 

transportation in the Dallas-Fort Worth (DFW) Metropolitan Area.  NCTCOG’s Transportation 

Department is responsible for regional transportation planning for all modes of transportation.  The 

Department provides technical support and staff assistance to the Regional Transportation Council 

(RTC) and its technical committees, which compose the MPO policy-making structure.  In addition, 

the Department provides technical assistance to the local governments of North Central Texas in 

planning, programming, coordinating, and implementing transportation decisions. 
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PURPOSE AND NEED 

The North Central Texas Council of Governments (NCTCOG) is issuing a Request for Proposals 

(RFP) from vendors to provide mailing services for public meeting notices.  

 

SCOPE OF WORK 

 Public Meeting Notices; approximately 4,000, 5.5” x 8.5” postcards per month   
 Approximately ten (10) sets of mail outs annually; dates are to be determined. 
 Must pick up postcards from NCTCOG (616 Six Flags Drive, Arlington, TX 76011)  
 Addressing: create labels from electronic file (.xls) and apply to mail pieces (approximately 

4,000 pieces per mail out).  
 Full Mailing Service: Run National Change of Address; pre-sort first-class postage, and 

barcode.  
 Pay for postage and submit for reimbursement via invoice.  
 Delivery Service: Take mailing to post office. Vendor should use their Indicia account to 

pre-pay postage. 
 Mailing Service; additional services at cost plus_____________% markup. 

 
METHOD OF AWARD  
 

 A Contract will be awarded based on the lowest responsive and responsible proposer 
complying with all of the provisions of the solicitation, provided the proposed price is 
reasonable, and it is in the best interest of NCTCOG to accept it.  The NCTCOG Executive 
Board shall determine whether or not to make an award to a recommended proposer.  
 

 NCTCOG also reserves the right to reject the proposal of a firm who has previously failed 
to perform properly or complete on time contracts of a similar nature. 
 

 NCTCOG reserves the right to accept or reject in whole or in part any or all proposals 
received and to make an award on the basis of individual item, combination of items, or 
overall proposal, as it is deemed in the best interest of the NCTCOG. 
 

OPTION TO RENEW - NCTCOG reserves the option to renew the contract for two (2) additional 
one (1) year periods under the terms and conditions of the Contract or Purchase Order.  
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PREPARATION OF PROPOSALS 

Each proposal must furnish all information required by a solicitation on the documents 
provided.  Proposals submitted on forms other than the forms included in the solicitation 
shall be considered non-responsive.  Any attempt to alter the wording in the solicitation 
is ineffective and will result in rejection of the proposal. 

 Taxes: Purchases of goods or services for NCTCOG use are usually exempt 
from City, State, and most Federal Taxes.  Proposals may not include exempt 
taxes.  The successful firm should request a Tax Exemption Certificate.  Under 
no circumstances shall NCTCOG be liable to pay taxes for which NCTCOG has 
an exemption under any Contract. 

 

Prices:  

 Proposals shall be firm priced offers unless otherwise specified.   

 In the event of a discrepancy between unit price and extended price, the 
unit price shall govern.   

 Prices shall be offered in the Dollars of the United States of America (or 
decimal fractions thereof). 

 

Disadvantaged, Minority, and Women’s Business Enterprise Goal and Use of 
Historically Underutilized Business’s: This contract may be funded by multiple 
funding sources. Different funding sources may have different requirements for 
Disadvantaged Business Enterprise (DBE), Minority Business Enterprise, Women’s 
Business Enterprise (M/WBE), or Historically Underutilized Business (HUB) participation.   

To the extent United States Department of Transportation (US DOT) funds will be used, 
there will be an overall DBE participation goal of 17%.  Firms who are certified DBE’s are 
encouraged to respond.  To demonstrate certification as a DBE, firms should include a 
valid DBE certificate with their proposal.   

Additionally, NCTCOG encourages the participation of M/WBE and HUB firms.   

Please provide any DBE, M/WBE, or HUB Certifications.  
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Instructions for Submittal 

Proposers must submit a cover letter in addition to their statement of proposal.  Proposers must 

submit one hard copy or one flash drive of their proposals to Carli Baylor, Communications 

Supervisor, North Central Texas Council of Governments, 616 Six Flags Drive, Arlington, Texas 

76011.  Flash drives that are unreadable or contain corrupted files may be considered non-

responsive.  Submissions must be received in-hand no later than 5:00 p.m., Central Time, on 

Friday, June 21, 2024, at the NCTCOG offices.  Submissions received after that time will not be 

considered and will be returned to the proposer unopened.  The in-hand submittal will count as 

the official submittal.  In addition to the in-hand submittal, NCTCOG is requesting electronic 

submission of documents to TransRFPs@nctcog.org.  Electronic submissions only will not be 

evaluated. 

 
SELECTION CRITERIA 

Statement of Proposals 

The criteria for evaluating the Request for Proposals are outlined below. Proposals will be 

reviewed based on the following criteria, in which provides the best value to NCTCOG: 

 

I. Cost (50%) 

Individuals should provide a concise summary of their experience performing the types of 

services in the RFP.          

 

II. Conformance to Timelines (50%) 

To ensure a full week to process a mailout, NCTCOG will notify individuals when notices are 

ready for pickup at least two weeks prior to the public meeting date.  
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Contract Award 

Following evaluation by the Selection Committee, the firm recommended to be the mailing service 

provider for public meeting notices will be asked to agree to terms and execute a Contract or 

Purchase Order with NCTCOG.   

 

The attachments provided contain federal requirements which must be included with all proposals 

submitted.  Attachments A through F contain compliance requirements and certification forms 

which must accompany the proposal.  Failure to comply with these requirements may result 

in finding the Proposal non-responsive. 

 

The Texas Legislature has adopted House Bill 1295.  In short, the law states that a 

governmental entity or state agency may not enter into certain contracts with a business entity 

unless the business entity submits a disclosure of interested parties (Form 1295) to our agency 

at the time of a signed contract.  As part of contract development, the Consultant will be asked 

to complete the disclosure of interested parties electronically and submit through the Texas 

Ethics Commission website.  NCTCOG will provide a specific contract number associated with 

the award for inclusion in the submittal.  Once submitted, the Consultant will be requested to 

return an e-mail confirmation of submittal to NCTCOG.  For more information about the process, 

please visit the following website for Frequently Asked Questions: 

https://www.ethics.state.tx.us/resources/FAQs/FAQ_Form1295.php. 

 

DISADVANTAGED BUSINESS ENTERPRISE PARTICIPATION 

Other requirements are that the Disadvantaged Business Enterprise participation must meet the 

2.6 percentage goal identified for this type of procurement and that an Affirmative Action Plan is 

included in the proposal. Failure to comply with these requirements may find the proposal 

nonresponsive 

 

Questions and Answers 

All questions regarding the services required shall be directed in writing by email to 

TransRFPs@nctcog.org by the close of business on Friday, May 31, 2024.  All questions and 

responses will be posted on the NCTCOG website at www.nctcog.org/rfp by the close of business 

on Wednesday, June 5, 2024. 
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*Public opening of the proposals will be done via Microsoft Teams on Friday, June 21, 2024 at 

5:05 pm.  A link to the Microsoft Teams meeting is below.   

 

Public Opening of Proposals via Microsoft Teams 
Or call in (audio only)  
 
Join the meeting now  
Meeting ID: 278 911 047 624  
Passcode: qsvwv5  
 

Call In (audio Only) 

+1 903-508-4574 

Phone conference ID: 213 014 697#  
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ATTACHMENT A  
REQUIRED 2 CFR 200 CLAUSES 

Uniform Administrative Requirements, Cost Principles & Audit Requirements 
 for Federal Awards 

 
1. Equal Employment Opportunity.  VENDOR shall not discriminate against any employee or 

applicant for employment because of race, religion, color, sex, sexual orientation, gender 
identity, or national origin.  VENDOR shall take affirmative actions to ensure that applicants 
are employed, and that employees are treated, during their employment, without regard to 
their race, religion, color, sex, sexual orientation, gender identity, or national origin.  Such 
actions shall include, but not be limited to, the following:  employment, upgrading, demotion, 
or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other 
forms of compensation; and selection for training, including apprenticeship. 
 

2. Davis-Bacon Act.  VENDOR agrees to comply with all applicable provisions of 40 USC § 
3141 – 3148. 
 

3. Contract Work Hours and Safety Standards.  VENDOR agrees to comply with all 
applicable provisions of 40 USC § 3701 – 3708 to the extent this agreement indicates any 
employment of mechanics or laborers. 
 

4. Rights to Invention Made Under Contract or Agreement.  VENDOR agrees to comply 
with all applicable provisions of 37 CFR Part 401. 
 

5. Clean Air Act, Federal Water Pollution Control Act, and Energy Policy Conservation 
Act.  VENDOR agrees to comply with all applicable provisions of the Clean Air Act under 42 
USC § 7401 – 7671, the Energy Federal Water Pollution Control Act 33 USC § 1251 – 1387, 
and the Energy Policy Conservation Act under 42 USC § 6201. 
 

6. Debarment/Suspension VENDOR is prohibited from making any award or permitting any 
award at any tier to any party which is debarred or suspended or otherwise excluded from or 
ineligible for participation in federal assistance programs under Executive Order 12549, 
Debarment and Suspension.  VEND8OR and its subcontractors shall comply with the 
special provision “Certification Requirements for Recipients of Grants and Cooperative 
Agreements Regarding Debarments and Suspensions”. 
 

7. Restrictions on Lobbying.  VENDOR of these funds is prohibited from using monies for 
lobbying purposes; VENDOR shall comply with the special provision “Restrictions on 
Lobbying”. VENDOR shall include a statement of compliance with the Lobbying Certification 
and Disclosure of Lobbying Activities in applicable procurement solicitations.  Lobbying 
Certification and Disclosure of Lobbying Activities shall be completed by subcontractors and 
included in subcontractor contracts, as applicable. 
 

8. Procurement of Recovered Materials.  VENDOR agrees to comply with all applicable 
provisions of 2 CFR §200.322. 
 

9. Prohibition on Certain Telecommunications and Video Surveillance Services or 
Equipment.  Pursuant to Public Law 115-232, Section 889, and 2 CFR Part 200, including 
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§200.216 and §200.471, NCTCOG is prohibited from using federal funds to procure, 
contract with entities who use, or extend contracts with entities who use certain 
telecommunications and video surveillance equipment or services provided by certain 
Chinese controlled entities.  The Service Provider agrees that it is not providing NCTCOG 
with or using telecommunications or video surveillance equipment and services as 
prohibited by 2 CFR §200.216 and §200.471.  Service Provider shall certify its compliance 
through execution of the “Prohibited Telecommunications and Video Surveillance Services 
or Equipment Certification” which is included as Appendix E of this Agreement.  The Service 
Provider shall pass these requirements down to any of its contractors funded under this 
Agreement.  The Service Provider shall notify NCTCOG if the Service Provider cannot 
comply with the prohibition during the performance of this Agreement. 
 

10. Domestic Preference.  As appropriate and to the extent consistent with law, the Service 
Provider should, to the greatest extent practicable, provide a preference for the purchase, 
acquisition, or use of goods, products, or materials produced in the United States (including 
but not limited to iron, aluminum, steel, cement, and other manufactured products). 
Consistent with §200.322, the following items shall be defined as: “Produced in the United 
States” means, for iron and steel products, that all manufacturing processes, from the initial 
melting stage through the application of coatings, occurred in the United States. 
“Manufactured products” means items and construction materials composed in whole or in 
part of non-ferrous metals such as aluminum; plastics and polymer-based products such as 
polyvinyl chloride pipe; aggregates such as concrete; glass, including optical fiber; and 
lumber. 
 

11. Termination For Convenience. The Vendor may terminate the agreement for its 
convenience in whole or in part at any time without cause, upon 30 days written notice. 
Upon termination for convenience, the vendor will be entitled to payment for goods or 
services satisfactorily performed or delivered.  

 
12. Trafficking in Persons. VENDOR agrees to comply with all applicable provisions of 2 CFR 

§175.15. NCTCOG, the VENDOR, and its subcontractors are prohibited from (i) engaging in 
severe forms of trafficking in persons during the period of time that the award is in effect; (ii) 
procure a commercial sex act during the period of time that the award is in effect; (iii) use 
forced labor in the performance of the award or subawards under the award. The Federal 
award agency may unilaterally terminate the award, without penalty, if the VENDOR (i) is 
determined to have violated an applicable prohibition; (ii) has an employee who is 
determined by the agency officially authorized to terminate the award to have violated an 
applicable prohibition of this award term. NCTCOG must notify the Federal award agency 
immediately if any information received from the VENDOR indicates a violation of the 
applicable prohibitions.  

 

 
  



10 
 

ATTACHMENT B 
REQUIRED STATE CLAUSES  

 
1. If required to make a certification pursuant to Texas Government Code Section 

2271.02, the VENDOR providing goods and services under this contract confirms 
that it does not and will not boycott Israel during the term of this contract.   
 

2. Pursuant to Chapter 2274, Government Code, as enacted by S.B. 13, 87th 
Legislature, NCTCOG is prohibited from using public funds to contract with 
entities who boycott energy companies. By signing this contract, the VENDOR 
verifies that it does not discriminate against energy companies and will not 
discriminate during the term of the contract. 
 

3. Pursuant to Chapter 2274, Government Code, as enacted by S.B. 19, 87th 
Legislature, NCTCOG is prohibited from using public funds to contract with 
entities who discriminate against firearm and ammunition industries. By signing 
this contract, the VENDOR agrees that it does not have a practice, policy, 
guidance, or directive that discriminates against a firearm entity or firearm trade 
association and will not discriminate during the term of the contract. 
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ATTACHMENT C 
FLOW DOWN PROVISIONS FROM THE 

TEXAS DEPARTMENT OF TRANSPORTATION 
 

1. Civil Rights Compliance 
a. Compliance with Regulations: Provider will comply with the Acts and the 

Regulations relative to Nondiscrimination in Federally-assisted programs of the 
U.S. Department of Transportation (USDOT), the Federal Highway 
Administration (FHWA), as they may be amended from time to time, which are 
herein incorporated by reference and made part of this agreement. 

b. Nondiscrimination: Provider, with regard to the work performed by it during the 
contract, will not discriminate on the grounds of race, color, sex, or national origin 
in the selection and retention of subcontractors, including procurement of 
materials and leases of equipment. Provider will not participate directly or 
indirectly in the discrimination prohibited by the Acts and the Regulations, 
including employment practices when the contract covers any activity, project, or 
program set forth in Appendix B of 45 CFR Part 21. 

c. Solicitations for Subcontracts, Including Procurement of Materials and 
Equipment: In all solicitations either by competitive bidding or negotiation made 
by Provider for work to be performed under a subcontract, including procurement 
of materials or leases of equipment, each potential subcontractor or supplier will 
be notified by Provider of obligations under this contract and the Acts and 
Regulations relative to Nondiscrimination on the grounds of race, color, sex, or 
national origin. 

d. Information and Reports: Provider will provide all information and reports 
required by the Acts, the Regulations, and directives issued pursuant thereto, 
and will permit access to its books, records, accounts, other sources of 
information, and facilities as may be determined by the State or the FHWA to be 
pertinent to ascertain compliance with such Acts, Regulations or directives. 
Where any information required of Provider is in the exclusive possession of 
another who fails or refuses to furnish this information, Provider will so certify to 
NCTCOG, the Texas Department of Transportation (“the State”) or the Federal 
Highway Administration, as appropriate, and will set forth what efforts it has 
made to obtain the information.  

e. Sanctions for Noncompliance: In the event of Provider’s noncompliance with the 
Nondiscrimination provisions of this contract, NCTCOG will impose such contract 
sanctions as it the State or the FHWA may determine to be appropriate, 
including, but not limited to:  

i. withholding of payments to Provider under the contract until the Provider 
complies and/or  

ii. cancelling, terminating, or suspending of the contract, in whole or in part. 
f. Incorporation of Provisions: Provider will include the provisions of paragraphs (A) 

through (F) in every subcontract, including procurement of materials and leases 
of equipment, unless exempt by the Acts, the Regulations and directives issued 
pursuant thereto. Provider will take such action with respect to any subcontract or 
procurement as NCTCOG, the State, or the FHWA may direct as a means of 
enforcing such provisions including sanctions for noncompliance. Provided, that if 
Provider becomes involved in, or is threatened with, litigation with a 
subcontractor or supplier because of such direction, Provider may request the 
State to enter into such litigation to protect the interests of the State. In addition, 
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Provider may request the United States to enter into such litigation to protect the 
interests of the United States. 
 

2. Disadvantaged Business Enterprise Program Requirements 
a. Provider shall not discriminate on the basis of race, color, national origin, or sex 

in the award and performance of any U.S. Department of Transportation (DOT)-
assisted contract or in the administration of its DBE program or the requirements 
of 49 CFR Part 26. Provider shall take all necessary and reasonable steps under 
49 CFR Part 26 to ensure non-discrimination in award and administration of 
DOT-assisted contracts. 

b. Each sub-award or sub-contract must include the following assurance: The 
contractor, sub-recipient, or sub-contractor shall not discriminate on the 
basis of race, color, national origin, or sex in the performance of this 
contract.  The contractor shall carry out applicable requirements of 49 
CFR Part 26 in the award and administration of DOT-assisted contracts.  
Failure by the contractor to carry out these requirements is a material 
breach of this agreement, which may result in the termination of this 
agreement or such other remedy as the recipient deems appropriate. 
 

3. Federal Funding Accountability and Transparency Act Requirements  
a. As a recipient of funds under this agreement Provider agrees to comply with the 

Federal Funding Accountability and Transparency Act (FFATA) and 
implementing regulations at 2 CFR Part 170, including Appendix A.    This 
agreement is subject to the following award terms: 
 
http://www.gpo.gov/fdsys/pkg/FR-2010-09-14/pdf/2010-22705.pdf and  
http://www.gpo.gov/fdsys/pkg/FR-2010-09-14/pdf/2010-22706.pdf. 
 

b. Provider agrees that it shall: 
i. Obtain and provide to NCTCOG a System for Award Management (SAM) 

number (Federal Acquisition Regulation, Part 4, Sub-part 4.11) if this 
award provides more than $25,000 in Federal funding.  The SAM number 
may be obtained by visiting the SAM website whose address is:   
https://www.sam.gov/portal/public/SAM/ 

ii. Obtain and provide to NCTCOG a Data Universal Numbering System 
(DUNS) number, a unique nine-character number that allows the federal 
government to track the distribution of federal money.  The DUNS number 
may be requested free of charge for all businesses and entities required 
to do so by visiting the Dun & Bradstreet on-line registration website 
http://fedgov.dnb.com/webform; and 
 

c. Report total compensation and names of its top five (5) executives to the State if: 
i. More than 80% of annual gross revenues are from the Federal 

government, and those revenues are greater than $25,000,000; and 
ii. The compensation information is not already available through reporting 

to the U.S. Securities and Exchange Commission. 
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4. Single Audit Report 
a. Provider shall comply with the requirements of the Single Audit Act of 1984, P.L. 

98-502, ensuring that the single audit report includes the coverage stipulated in 2 
CFR 200. 

b. If threshold expenditures of $750,000 or more are met during the fiscal year, 
Provider must submit a Single Audit Report and Management Letter (if 
applicable) to NCTCOG. 

c. If expenditures of less than the threshold during Provider’s fiscal year, Provider 
must submit a statement to NCTCOG as follows:   "We did not meet the $______ 
expenditure threshold and therefore, are not required to have a single audit 
performed for FY ______." 

d. For each year the project remains open for federal funding expenditures, 
Provider will be responsible for filing a report or statement as described above.  
The required annual filing shall extend throughout the life of the agreement, 
unless otherwise amended or the project has been formally closed out and no 
charges have been incurred within the current fiscal year. 

 
5. Pertinent Non-Discrimination Authorities 

During the performance of this contract Provider, for itself, its assignees, and successors 
in interest agree to comply with the following nondiscrimination statutes and authorities; 
including but not limited to: 

a. Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), 
(prohibits discrimination on the basis of race, color, national origin); and 49 CFR 
Part 21. 

b. The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 
1970, (42 U.S.C. § 4601), (prohibits unfair treatment of persons displaced or 
whose property has been acquired because of Federal or Federal-aid programs 
and projects). 

c. Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), as amended, 
(prohibits discrimination on the basis of sex). 

d. Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.) as 
amended, (prohibits discrimination on the basis of disability); and 49 CFR Part 
27. 

e. The Age Discrimination Act of 1975, as amended, (49 U.S.C. § 6101 et seq.), 
(prohibits discrimination on the basis of age). 

f. Airport and Airway Improvement Act of 1982, (49 U.S.C. Chapter 471, Section 
47123), as amended, (prohibits discrimination based on race, creed, color, 
national origin, or sex). 

g. The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, 
coverage and applicability of Title VI of the Civil Rights Act of 1964, The Age 
Discrimination Act of 1975 and Section 504 of the Rehabilitation Act of 1973, by 
expanding the definition of the terms “programs or activities” to include all of the 
programs or activities of the Federal-aid recipients, subrecipients and 
contractors, whether such programs or activities are Federally funded or not). 

h. Titles II and III of the Americans with Disabilities Act, which prohibits 
discrimination on the basis of disability in the operation of public entities, public 
and private transportation systems, places of public accommodation, and certain 
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testing entities (42 U.S.C. §§ 12131-12189) as implemented by Department of 
Transportation regulations at 49 C.F.R. parts 37 and 38. 

i. The Federal Aviation Administration’s Nondiscrimination statute (49 U.S.C. § 
47123) (prohibits discrimination on the basis of race, color, national origin, and 
sex). 

j. Executive Order 12898, Federal Actions to Address Environmental Justice in 
Minority Populations and Low-Income Populations, which ensures 
nondiscrimination against minority populations by discouraging programs, 
policies, and activities with disproportionately high and adverse human health or 
environmental effects on minority and low-income populations. 

k. Executive Order 13166, Improving Access to Services for Persons with Limited 
English Proficiency, and resulting agency guidance, national origin discrimination 
includes discrimination because of limited English proficiency (LEP). To ensure 
compliance with Title VI, the parties must take reasonable steps to ensure that 
LEP persons have meaningful access to the programs (70 Fed. Reg. at 74087 to 
74100). 

l. Title IX of the Education Amendments of 1972, as amended, which prohibits the 
parties from discriminating because of sex in education programs or activities (20 
U.S.C. 1681 et seq.). 
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ATTACHMENT D: 
 

CONFLICT OF INTEREST DISCLOSURE REQUIREMENT 
 

Pursuant to Chapter 176 of the Local Government Code, any person or agent of a   
person who contracts or seeks to contract for the sale or purchase of property, goods, or services 
with a local governmental entity (i.e. NCTCOG) must disclose in the Questionnaire Form CIQ 
(“Questionnaire”) the person’s affiliation or business relationship that might cause a conflict of 
interest with the local governmental entity. By law, the Questionnaire must be filed with NCTCOG 
no later than seven days after the date the person begins contract discussions or negotiations 
with the NCTCOG, or submits an application or response to a request for proposals or bids, 
correspondence or another writing related to a potential agreement with the NCTCOG. 
 
Updated Questionnaires must be filed in conformance with Chapter 176. 
 
A copy of the Questionnaire Form CIQ is enclosed with the submittal documents. The 
form is also available at https://www.ethics.state.tx.us/data/forms/conflict/CIQ.pdf  
 
If you have any questions about compliance, please consult your own legal counsel. 
Compliance is the individual responsibility of each person or agent of a person who is subject to 
the filing requirement. An offense under Chapter 176 is a Class C misdemeanor. 
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ATTACHMENT E: 
CERTIFICATION REQUIREMENTS FOR RECIPIENTS OF GRANTS 

AND COOPERATIVE AGREEMENTS REGARDING 
DEBARMENT AND SUSPENSIONS 

 
 
Department of Transportation (DOT) Circular 2015.1 excludes entities and individuals that the 
federal government has either debarred or suspended from obtaining federal assistance funds 
through grants, cooperative agreements, or third-party contracts.  NCTCOG has elected to 
include the requirements of the DOT Circular 2015.1 in all third-party contracts for federal funds.  
A certification process has been established by 49 C.F.R. Part 29 as a means to ensure that 
debarred, suspended, or voluntarily excluded persons do not participate in a federally assisted 
project.  The inability of a person to provide the required certification will not necessarily result in 
a denial of participation in a covered transaction.  A person that is unable to provide a positive 
certification as set forth in the Circular may submit a complete explanation attached to the 
certification. DOT will consider the certification and any accompanying explanation in determining 
whether or not to provide assistance for the project.  Failure to furnish a certification or any 
explanation may disqualify that person from participating in the project. 
 
Each potential third-party contractor, subcontractor under a third-party contract, subgrantee, or 
subrecipient must provide to the grantee or recipient of a cooperative agreement, as appropriate, 
a certification for a lower tier participant.  In general, lower-level employees or procurements of 
less than $25,000 will not be covered by the certification process procedures, except in the case 
of procurements with individuals that would have a critical influence on or substantive control over 
the project; nevertheless, a participant is not authorized to involve a lower-level employee or enter 
into a contract of less than $25,000 with a person actually known by the participant to be debarred, 
suspended or voluntarily excluded. 
 
NCTCOG requires each potential contractor subgrantee, or subrecipient for a third-party 
contract to complete the certification for itself and its principals.  
 
If an applicant for a grant or cooperative agreement or a potential contractor for a third-party 
contract knowingly enters into a lower-tier covered transaction such as a third-party contract or 
subcontract under a major third-party contract or subgrant with a person that is suspended, 
debarred, ineligible, or voluntarily excluded from participation in the project, in addition to other 
remedies available to the federal government, DOT may terminate the grant or subcontract, the 
underlying grant or cooperative agreement for cause or default. 
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CERTIFICATION INFORMATION 
 
 
 
This certification is to be used by contractors pursuant to 49 CFR 29 when any of the following 
occur: 
 
  any transaction between the contractor and a person (other than a procurement  
  contract for goods and services), regardless of type, under a primary covered   
  transaction 
 
  any procurement contract for goods or services when the estimated cost is $25,000 
  or more 
 
  any procurement contract for goods or services between the contractor and a person, 
  regardless of the amount, under which the person will have a critical influence on or 
  substantive control over that covered transaction.  Such persons include principal 
  investigators and providers of federally required audit services. 
 
 
A procurement transaction is the process of acquiring goods and services. 
 
A nonprocurement transaction is the granting of financial assistance to entities to assist the 
grantor in meeting objectives that are mutually beneficial to the grantee and grantor. 
 
 
 
 
 
A COPY OF THIS CERTIFICATION IS TO BE FURNISHED TO AUTHORIZED 
REPRESENTATIVES OF THE STATE OR THE U.S. DEPARTMENT OF TRANSPORTATION 
UPON REQUEST. 
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LOWER TIER PARTICIPANT DEBARMENT 
CERTIFICATION  

 
 

__________________________________________________________________being duly 
 (Name of certifying official)   
sworn or under penalty of perjury under the laws of the United States, certifies that neither 
 
 
_____________________________________________________________, nor its  
   (Name of lower tier participant) 
principals are presently: 
 

• debarred, suspended, proposed for debarment, 
 

• declared ineligible, 
 

• or voluntarily excluded from participation in this 
transaction by any federal department or agency 

 
Where the above identified lower tier participant is unable to certify to any of the above 
statements in this certification, such prospective participant shall indicate below to whom the 
exception applies, the initiating agency, and dates of action. 

 
Exceptions will not necessarily result in denial of award but will be considered in determining 
contractor responsibility.   Providing false information may result in criminal prosecution or 
administrative sanctions. 

 
EXCEPTIONS: 
 
 
 
 
 

Signature of Certifying 
Official 

 

 
 

Title 
 

 
 

Date of Certification 
 

Form 
1734 
Rev.10-
91 
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ATTACHMENT F 
RESTRICTIONS ON LOBBYING 

 
 
Section 319 of Public Law 101-121 prohibits recipients of federal contracts, grants, and loans exceeding 
$100,000 at any tier under a federal contract from using appropriated funds for lobbying the Executive 
or Legislative Branches of the federal government in connection with a specific contract, grant, or loan.  
Section 319 also requires each person who requests or receives a federal contract or grant in excess 
of $100,000 to disclose lobbying. 
 
No appropriated funds may be expended by the recipient of a federal contract, loan, or cooperative 
agreement to pay any person for influencing or attempting to influence an officer or employee of any 
federal executive department or agency as well as any independent regulatory commission or 
government corporation, a Member of Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with any of the following covered federal actions:  the awarding 
of any federal contract, the making of any federal grant, the making of any federal loan the entering into 
of any cooperative agreement and the extension, continuation, renewal, amendment, or modification of 
any federal contract, grant, loan, or cooperative agreement. 
 
As a recipient of a federal grant exceeding $100,000, NCTCOG requires its subcontractors of that grant 
to file a certification that neither the agency nor its employees have made, or will make, any payment 
prohibited by the preceding paragraph. 
 
Subcontractors are also required to file with NCTCOG a disclosure form if the subcontractor or its 
employees have made or have agreed to make any payment using nonappropriated funds (to include 
profits from any federal action), which would be prohibited if paid for with appropriated funds. 
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LOBBYING CERTIFICATION 

FOR CONTRACTS, GRANTS, LOANS, AND COOPERATIVE AGREEMENTS 
 
 
 
The undersigned certifies to the best of his or her knowledge and belief, that: 
 
(1)  No federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any federal agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any federal contract, the making of any federal grant, the making of 
any federal loan, the entering into of any cooperative agreement, and the extension continuation, 
renewal amendment, or modification of any federal contract, grant, loan, or cooperative agreement. 
 
(2)  If any funds other than federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this 
federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form - LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 
 
(3) The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, 
loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who fails to 
file the required certification shall be subject to a civil penalty of not less than $10,000 and not more 
than $100,000 for each such failure. 
 
 _____________________________________ 
 Signature 
 
 _____________________________________ 
 Title 
 
 _____________________________________ 
 Agency 
 
 _____________________________________ 
 Date 
 
TxD0T 
1-91 
TPFS 
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DISCLOSURE OF LOBBYING ACTIVITIES  

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 
 (See instructions for public burden disclosure) 

1.   Type of Federal Action: 

     a. contract 
 b. grant 
 c. cooperative agreement 
 d. loan 
 e. loan guarantee 
 f. loan insurance 

2.    Status of Federal Action: 

     a. bid/offer/application 
 b. initial award 
 c. post-award 

3.    Report Type: 

       a. initial filing 
 b. material charge 
  
 For Material Change Only: 
  year_____ quarter__________ 
  date of last report__________ 

4.   Name and Address of Reporting Entity: 

   Prime   Tier _____ if known 

 
Congressional District, if known: 

5.    If Reporting Entity in No. 4 is Subawardee, Enter Name 
       and Address of Prime: 
 

 
Congressional District, if known: 

6. Federal Department Agency: 
 
 
 

7. Federal Program Name/Description: 
 
 
 CFDA Number if applicable:_____________ 

8. Federal Action Number, if known:  
 
 

9. Award Amount, if known: 
 
 $ 

10. a.  Name and Address of Lobbying Entity 
  (if individual, last name, first name, MI): 
      

b. Individuals Performing Services (including address if 
 different from No. 10a) 
 (last name, first name,  MI): 
 
 
 

(attach Continuation Sheet(s) SF-LLL-A, if necessary 

11. Amount of Payment (check all that apply): 

 

 $_____________________________   actual     planned 

13. Type of Payment (check all that apply): 

   a. retainer 

   b. one-time fee 

   c. commission 

12. Form of payment (check all that apply): 

   a. cash 

   b. in-kind specify:  nature______________________ 

    value_______________________ 

   d. contingent fee 

   e. deferred 

   f. other; specify:__________________________  

14. Brief Description of Services Performed or to be Performed and Date(s) of Service including officer(s), employee(s), or Member(s) 
contacted, for Payment indicated in Item 11: 

 
 
 

(attach Continuation Sheet(s) SF-LLL-A, if necessary) 

15. Continuation sheet(s) SF-LLL-A attached:   Yes   No 
16. Information requested through this form is authorized 

by title 31 U.S.C. section 1352.  This disclosure of 
lobbying activities is a material representation of fact 
upon which reliance was placed by the tier above when 
this transaction was made or entered into.  This 
disclosure is required pursuant to 31 U.S.C. 1352.  This 
information will be reported to the Congress semi-
annually and will be available for public inspection.  Any 
person who fails to file the required disclosure shall be 
subject to a civil penalty of not less than $10,000 and 
not more than $100,000 for each such failure. 

 
 
Signature:___________________________________________ 
 
Print Name:__________________________________________ 
 
Title:_______________________________________________ 
 
Telephone:________________________ Date:______________ 

 Federal Use Only: 
 

Authorized for Local Reproduction  Standard Form - LLL 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL DISCLOSURE OF LOBBYING ACTIVITIES 
 

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of 
a covered Federal action, or a material change to a previous filing pursuant to title 31 U.S.C. section 1352.  The filing of a form is required for 
each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered 
Federal action.  Use the SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate.  Complete all items 
that apply for both the initial filing and material change report.  Refer to the implementing guidance published by the Office of Management 
and Budget for additional information. 
 
 1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a 

covered Federal action. 
 
 2. Identify the status of the covered Federal action. 
 
 3. Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change to the information 

previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last previously submitted report 
by this reporting entity for this covered Federal action. 

 
 4. Enter the full name address city, state and zip code of the reporting entity.  Include Congressional District if known.  Check the 

appropriate classification of the reporting entity that designates if it is or expects to be a prime or subaward recipient.  Identify the 
tier of the subawardee e.g., the first subawardee of the prime is the 1st tier.  Subawards include but are not limited to subcontracts, 
subgrants and contract awards under grants. 

 
 5. If the organization filing the report in item 4 checks “Subawardee,” then enter the full name, address, city, state and zip code of the 

prime Federal recipient.  Include Congressional District, if known. 
 
 6. Enter the name of the Federal agency making the award or loan commitment.  Include at least one organizational level below agency 

name, if known.  For example, Department of Transportation, United States Coast Guard. 
 
 7. Enter the Federal program name or description for the covered Federal action (item 1.)  If known, enter the full Catalog of Federal 

Domestic Assistance (CFDA) number for grants, cooperative agreements, loans and loan commitments. 
 
 8. Enter the most appropriate Federal identifying number available for Federal action identified in item 1 (e.g., Request for Proposal 

(RFP) number; invitation for Bid (B) number, grant announcement number; the contract grant, or loan award number; the 
application/proposal control number assigned by the Federal agency.)  Include prefixes, e.g. “RFP-DE-90-001.” 

 
 9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount 

of the award/loan commitment for the prime entity identified in item 4 or 5. 
 
      10. (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in item 40 

to influence the covered Federal action. 
 
  (b) Enter the full names of the individuals(s) performing services, and include full address if different from 10(a).  Enter Last Name, 

First Name and Middle Initial (MI). 
 
      11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying entity (item 

10).  Indicate whether the payment has been made (actual) or will be made (planned).  Check all boxes that apply.  If this is a material 
change report, enter the cumulative amount of payment made or planned to be made. 

 
     12. Check the appropriate box(es).  Check all boxes that apply.  If payment is made through an in-kind contribution, specify the nature 

and value of the in-kind payment. 
 
     13. Check the appropriate boxes(s).  Check all boxes that apply.  If other, specify nature. 
 
     14. Provide a specific and detailed description of the services that the lobbyist has performed or will be expected to perform and the 

date(s) of any services rendered.  Include all preparatory and related activity, not just time spent in actual contract with Federal 
officials.  Identify the Federal official(s) or employee(s) contracted or the officer(s), employees, or Member(s) of Congress that were 
contacted. 

 
     15. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached. 
 
     16. The certifying official shall sign and date the form, print his/her name, title, and the telephone number. 

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for 
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D.C.  20503. 
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DISCLOSURE OF LOBBYING ACTIVITIES 
CONTINUATION SHEET 

 
 

 
 
Reporting Entity:____________________________________________________________________  Page______  of______ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Authorized for Local Reproduction 

                                                                                                                                                            Standard Form - LLL-A 

 
 


